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ORDERING INFORMATION

STANDARD WEB BROCHURE: Up to 325 words for Areas 1-2-3 combined. You may place more or less words in any area, as long as the total word count for Areas 1-2-3 does not exceed 325 words. For formats other than standard, see Custom Web Brochures section.

You receive with your Standard or Custom Web Brochure:
FREE - "Alphabetical Linked Listing" on our Business Directory, linked to your Web Brochure. 

FREE - SEO: Basic HTML Metatags: Page title, description & keywords created for the WWW search engines.

FREE - Search engine submission.

IMPORTANT NOTE: 
Outgoing links to other websites are not allowed on Web Brochures. You may link to your own website, but to no other in any way, shape, or form.

PAYMENT: 

Custom Brochures: Your first year billing includes the design & setup fee. Year 2, you are billed for advertising/hosting only. All Brochures: Web Brochure pricing is based on one-year contracts. There are no refunds for any reason whatsoever, even if you do not keep the Web Brochure for the full year.  We Accept: Visa - MasterCard - Discover

HOW TO ORDER ONLINE - Ordering via the Internet: 

1- Print the Worksheet on page 2 for help in creating your Web Brochure. 

2- Place your order via our secure online Web Brochure order form.

3- If you have followed the "Standard" Web Brochure format, type the text you have created into the online Web Brochure order form, matching the Worksheet numbers to the numbers on the form. 

4- If you have ordered a photo/logo/graphic(s), when we receive your order, we will send instructions via e-mail on how to send your photo/logo/graphic(s) and how to order your Domain Name (optional).

Ordering via E-mail or Postal Mail:

Request instructions from the Sales Dept. Use the Sales & Billing email address on the Contact Us page. (Sorry, spam blockers don't work in doc files).
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WEB BROCHURE WORKSHEET

You will basically be creating 3 text content areas, totaling 325 words, divided by 

Titles & Subtitles. 
Refer to the Web Brochure “Format” Sample for help  (Print the page for reference)   CLICK HERE
IMPORTANT NOTE: PLEASE MAKE SURE all your information is entered correctly. Do a spell check, and also read over your text looking for "you" in place of "your," etc. Spell checks do not catch these types of errors. There is a minimum charge of $10 to make corrections or updates to your page, and re-upload your Web Brochure to the server.

1- Business Name (For your graphical header)

__________________________________________________________________

2- Address or Phrase (Placed below your graphical Business Name header)

__________________________________________________________________

3- Area 1: "About Us" paragraph - (+/- 200 words).  Can be a description of your company (About Us) and/or about your product(s) and/or service(s).

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

4- "Our Products & Services" title area 
Your Title: _________________________________________________________

5- Sub Title: 

Small slogan or motto under the "Our Products/Our Services" title. (One short line - approx 10 words/75 characters - not counted in your 325 max word count)

Your Sub Title: _____________________________________________________

6- Area 2: Bulleted List (or Paragraph 2). Bulleted list of products and/or services 
(+/- 75 words) OR Paragraph further describing your product/service +/- 75 words)

Your Text: 

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

7- Area 3: Closing Statement Paragraph ( +/-50 words):

Your Text: 

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

8- Business contact information: 

Business Name: _____________________________________________________

Address: ___________________________________________________________

Phone(s): __________________________________________________________

Fax: ______________________________________________________________

Business Email: _____________________________________________________

Days & Hours of Operation: ____________________________________________

___________________________________________________________________

Special Phone: _______________________________________________________

9 - Payment options:

Payment methods offered (credit cards & which ones, PayPal, cash, checks, etc.)  

Your Payment Options:

____________________________________________________________________

10 - Website Address & Slogan: If you have a website address, a 5-6 word statement can be placed under the address. (Not counted in the 325 word limit)
a- Your website address: _________________________________________________

b- Slogan or Phrase: _____________________________________________________

**If you don't have a website address (Domain Name), the information on how you can purchase one for your Web Brochure to use on your business cards, flyers, Internet advertising and other advertising media will be sent to you when we receive your Web Brochure order. A valuable asset! 

11 - Business Description & keywords:
a-Your 5 most important keywords and/or key phrases:

____________________________________________________________________

____________________________________________________________________

b-Describe your business in one sentence:

____________________________________________________________________

(Example: Wholesale supplier of rubber, metal, and wood widgets)

12- Photos - Graphics - Logos:

One image is included in the Standard Web Brochure. You may add one additional image for a one-time setup charge of $5 and $5 per year hosting. 

13- Return of materials: [    ] PLEASE RETURN MY MATERIALS

If you have sent hardcopies of materials or disks that you want returned, there is a minimum $3.95 shipping & handling fee to return your materials. Check the box.

14- COMMENT:  
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CUSTOM WEB BROCHURES, OPTIONS, & ADDED FEES:

TYPING FEE - $10

If your text is hand written or typed on paper in the "Standard" Web Brochure format of 325 words or less, a $10 typing fee will be added to your order.

ADDITIONAL PHOTO(S) GRAPHIC(S) OR LOGO - $5 set-up & $5 per year added to your hosting. This is the set-up fee for adding additional images beyond the one that comes with the Web Brochure. This does not include a scanning fee, if this is necessary. 

PHOTO/LOGO SCAN - $10 each

If the photo(s) or logo has to be scanned & manipulated from a hardcopy, whether it is the one photo that comes with the Web Brochure, or additional photos, add $10 each. 

CUSTOM WEB BROCHURE

If your text is in a special format, such as divided into many sections, causing the template itself to be manipulated and/or adding extra images, typing your text, or if we are creating the Web Brochure for you from your website or paper brochures, this is considered a CUSTOM Web Brochure. The price for a Custom Brochure generally ranges from $125.00 - $150.00 setup/design. Hosting fee starts at $75 per year. Some "extras" ordered will raise this fee, such as an "added graphic," email spam blocker," etc.
Custom templates can be ordered for an additional fee. NOTE: Special instructions are required for Custom Web Brochures.  Please Inquire.

Place your order via our secure online Web Brochure order form
